
 

APPOINTMENT OF TEACHER OF ENGLISH 

 

Belmont School is committed to safeguarding and promoting the welfare of children.  The 

Teacher of English is expected to be committed to his/her responsibilities and 

requirements for safeguarding children and rigorous pre-appointment checks will be 

undertaken. 

 

Belmont School is an independent day, flexi and weekly boarding school for boys and girls 

aged 2 to 16.  Situated close to the town of Dorking in the Surrey Hills, Belmont enjoys a 65-

acre rural site enabling pupils to enjoy a vibrant, creative and wholesome school 

environment.  The school has two form entry per year group with class sizes no larger than 16 

pupils.  The Early Years is for pupils up to Reception class; the Prep School is for Years 1 to 6 

and the Senior School is for Years 7 and above. 

 

In response to demand and in order to build upon our current success, Belmont is expanding 

its age range to 16+ over the coming years, beginning with the first Year 9 cohort in 

September 2020 and growing incrementally with the first Year 11 cohort taking their GCSE 

examinations in the Trinity Term 2023.  Currently we teach both ISEB Common Entrance and 

Scholarship level in Year 8 and intend to continue this practice for as long as this is 

considered to be most advantageous to the pupils. 

 

We are looking for a vibrant and energetic teacher of English who possesses a flexibility of 

approach, a sense of fun, a readiness to respond to pupils’ individual needs and an 

enthusiastic, open approach to teaching. We seek a colleague who is passionate and 

knowledgeable about their subject and able to communicate this to the students. both in the 

delivery of lessons and in the generation of new resourcing and assessment techniques.  

 

The School operates a programme of induction for new members of staff and the successful 

applicant will be supported by the Head of Department:  to this end, this post would suit a 

newly qualified or experienced teacher.   Belmont School operates its own salary scale and 

the TPA pension scheme is currently operated at the School, though the appointee may opt 

out as desired.  

 

The successful candidate will need to be comfortable in a team atmosphere and willing to 

take on responsibility within that team from the outset. She or he will also be open to 



promoting cross-curricular links with other department areas as appropriate. However, any 

new member of the team can expect support at every level.  

 

The school day runs from 8.00am to 4.30pm, Monday to Friday.  The doors are open to 

children at 8.15am and staff are expected to be at school for a staff briefing at 8.00am and to 

stay until approximately 5.00pm. if working a full day. Lunch in term time is provided for 

staff free of charge and a no-smoking policy applies throughout the School site.  

 

At least four days during the holidays each year should be kept available for preparation and 

Inset sessions.  Attendance at Parents’ Evenings, and key School events will be required.  

These are minimum requirements – the school expects staff to demonstrate a high level of 

commitment, contributing to the wider life of the community.  

 

English Department Details  

 

The English Department is currently staffed by two English secondary specialists teaching in 

Years 5 and above, working in conjunction with the prep school English teachers to deliver 

English across the age range from 2 to 16.  

 

English teaching rooms all benefit from interactive technology; all teachers have their own 

iPad and laptop, and all pupils bring their own device into school.  Belmont has a virtual 

learning platform providing opportunities for pupils to use a range of approaches to enhance 

their learning in addition to more traditional approaches. 

 

There are two sets in each year group and these are set by ability from Year 5 onwards, with 

gentle ability grouping of pupils below this age.  Belmont attracts a wide range of pupil 

ability with some pupils attaining a high level of scholarships whilst others require greater 

support.  Our department excels not only in its ability to deliver the subject but also to 

inspire young people. 

 

This is a very busy department. Pupils’ academic ability and enthusiasm is stimulated by lively 

approaches to teaching, innovative approaches to the subject matters and the curriculum 

being regularly reviewed and updated. The Department runs the School’s Public Speaking 

competition for which all pupils are entered into the heats. In addition, a wide range of 

theatre trips and literary experiences are offered over the course of the year. The 

Department works in tandem with the school library, to ensure that all pupils are encouraged 

to develop a love of reading. 

 

The teacher is accountable to the Head of Department and has responsibility for promoting 

and supporting the School’s aims and policies.  More specifically, the successful candidate will 

be expected to undertake the following: 

 



• Preparation and planning of lessons in accordance with departmental schemes of 

work.  

• Demonstrating a range of teaching methods and keeping abreast of developments in 

the subject area at KS2, KS3 and GCSE level; employing a range of teaching resources 

including the display of pupils’ work.  

• Carrying out assessment according to departmental and School policies. Recording 

assessment grades/reports etc.) within deadlines set and keeping clear records.  

• Setting and marking of class work and homework according to relevant School and 

departmental policies.  

• Reporting to parents on progress at Parents’ Evenings or in response to reasonable 

requests from parents.  

• Setting and marking/moderating examination coursework where appropriate.  

• Providing pupils with appropriate challenges.  

• Recognition of the specific needs of each pupil and of classes as a whole. Setting an 

appropriate pace for lessons and adapting teaching methods to the needs of pupils.  

• Establishing a structured learning environment conducive to learning and where pupils 

know that high standards are always required.  

• Managing the classroom effectively with appropriate use of sanctions and rewards in 

accordance with departmental and School policies.  

• Motivating pupils to learn and establishing a rapport with pupils conducive to learning.  

• Attending departmental meetings and sharing departmental responsibility; Attending 

staff meetings and School or departmental INSET; seeking opportunities for 

professional development; participation in the School’s appraisal scheme; 

participation in induction arrangements.  

 

 

Other  

 

• Promoting high standards of work and behaviour inside and outside the classroom.  

• Contributing to the pastoral and extra-curricular life of the School and carrying out the 

role of form tutor effectively if required.  



• Carrying out the normal supervision duties as laid down in School policies. All staff 

undertake several break time duties and other duties to facilitate the smooth running 

of the School.   

• Teaching staff are expected to eat lunch with the children and to offer a minimum of 

one after-school activity throughout the academic year. 

 

Person Specification 

• A person suitable to work with children.  Belmont is committed to promoting and 

safeguarding the welfare of children in all areas of school life. Our safeguarding 

policy, Recruitment and Disclosures Policy and Privacy Policy can be found on 

www.belmont-school.org/policies and the Staff Code of Conduct is attached. 

• A suitably qualified teacher – particularly in Key Stages 3 and GCSE. 

• A good honours graduate.  

• An enthusiastic and dynamic teacher, able to motivate and inspire pupils to achieve 

the highest standards.  

• Someone who can build and maintain professional relationships striking the right 

balance between formal and informal channels.  

• Someone with good time management skills able to cope with the demands and life of 

a busy leading independent school.  

• An effective communicator with children, parents and staff in a range of media. 

• Good ICT skills and the ability to deal with the administrative routines 

• Enthusiasm and willingness to contribute to the life of a busy prep school. 

• A sense of humour and the ability to work as part of a team. 

• Factors which are not taken into account in the selection procedure include the 

applicant's skin colour, sexual identification, race, ethnic or national origin, religious 

faith, area of residence or socio-economic group.  Our desire is to encourage 

applications from a diverse range of backgrounds as possible.     

 

 

How to Apply 

 

• Applicants are asked to complete an application form and to enclose a handwritten 

letter of application addressed to the Headmistress.  

http://www.belmont-school.org/policies


• Applications should be scanned and submitted electronically no later than 9.00am on 

Thursday 28th November. 

 

• The successful candidate must be able to satisfy the School’s health requirements and 

a confidential medical declaration is required.  

 

• Interviews will be held at the School shortly after the closing date. Shortlisted 

applicants will be invited to the School for interviews and will also have the 

opportunity to see the department, meet the staff, and demonstrate their teaching 

skills in the classroom.  

 

• Proof of the candidate’s suitability to work in the UK will be required prior to 

interview. 

 

• The post will begin in January 2020 or as soon as possible after that date. 

 


