
 

 

Belmont School is a thriving independent weekly boarding and day school for children aged 3 to 16.  
There are currently approx. 200 pupils as well as around 30 teaching staff and 30 support staff, some of 
whom are part time.  The School is in the process of expanding pupil numbers with the recent addition of 
pupils aged 14-16 and an exciting building programme underway which will complete in early 2023. 

The School is pleasantly situated in 65 acres of the Surrey Hills between Dorking and Guildford .  

Belmont School is committed to safeguarding and promoting the welfare of children and the 

appointment of the successful candidate will be confirmed subject to the required pre-appointment 

checks confirming their suitably to work with children. 

The Grounds staff are responsible to the Site Manager and Bursar for the day-to-day Grounds’ 

maintenance and upkeep of the School Site. The role holder is expected to take pride in the 

appearance of the School grounds and to ensure that this is always presented at its best. 

Working as part of a wider team, the grounds staff may also be required to assist the 

Maintenance staff with other duties within the School buildings at certain times of the year or 

for major projects or events. 

GENERAL DUTIES 

Contribute to maintaining the School grounds to keep the site well presented, and clean and 
tidy for the safety of staff, visitors and pupils.  

• Maintain to a good standard of presentation all outdoor areas of the School to include; 
sports fields, playgrounds, AstroTurf, lawns, flower beds, grass banks and verges, the 
driveway, car parks and pathways as well as the woodland.  Any issues including health 
and safety concerns should be reported to the Bursar and/or Site Manager. 

• Assist the Bursar and Site Manager in the preparation of long- and short-term Grounds 
maintenance programme and where appropriate decide which repairs require outside 
contractors.  
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• In conjunction with the Bursar and Site Manager, direct contractors on site, explain the 
nature of the repairs, monitor their performance and inspect completed work. In addition, 
ensure that contractors are aware of relevant health and safety measures in force at the 
school including safeguarding considerations. 

• Minor works around the school site including fencing repairs, small construction projects 
such as creating or erecting pathways, sheds and storage facilities. 

• Provide safe access to buildings and classrooms in the event of snow, ice, localised 
flooding and similar situations.  

• Regular check of trees and large branches over pathways, bridleway school drive and in 
the vicinity of school buildings and play areas, including following extreme weather. 
Suitable training will be provided. 

• Working at heights to include gutter clearing and minor roof repairs.  Suitable training will 
be provided. 

• Assist with maintenance of the school swimming pool ensuring that the water quality is 
suitable for swimming and that the heating and filter equipment is in working order. 
Suitable training will be provided. 

 

ADDITIONAL TASKS: 

Minibus Driving 
Be available to assist with driving the school minibuses – subject to meeting the necessary 
regulatory requirements. 

• Available to assist if required with collection/return of pupils to and from school on one of 
the local minibus collection routes. 

• To drive the minibus at other times for school outings as required: on occasion this may 
require being off site for the whole day. 

Portering 
Provide a portering and moving service to ensure supplies are in place and School activities 
can proceed.  Manual handling training will be provided. 

• Dispatch and take delivery of goods and materials. 

• Transfer goods and materials delivered to the school to appropriate locations around the 
school site. 

• Movement of furniture in connection school events and activities. 
 

Monitoring  
• Report on levels of supplies necessary to keep the grounds in a good state of repair, clean, 

safe and stocked with all necessary supplies requesting orders where necessary. 

• Record meter readings for water and electricity. 
• Routine Playground and similar Health and Safety inspection checks 
 
Cleaning 
Ensure that the site is kept clean and tidy from both organic debris and litter in order to 
minimise risks to the health and safety of those using the school site and to ensure the 
activities of the school can take place in an environment suited to learning. 



• Regularly collect and dispose of refuse from playground litter bins and keep bin storage 
area clean and tidy. 

• Carry out emergency cleaning around the site as required. 

• Ensure the Grounds are free of litter as required. 

Ad Hoc 
To assist the maintenance staff, particularly on major work, e.g. large decorating projects, 
major relocations of classrooms or school equipment, large deliveries and at School Events, as 
required and when requested to do so by the Bursar or Site Manager. 

WORK CONTEXT 
• To be aware of safety issues and perform all duties whilst adhering to safety standards. 

Whilst working under the direction of the Bursar and Site Manager, the job holder may be 
required to make some decisions, e.g. whether the work of outside contractors reaches 
the required standard. 

• Some physical effort required and a large part of the working day will be spent outdoors.  

• Take a proactive approach to the School Grounds, to draw to the attention of the Bursar 
or Site Manager defects within the School Grounds and to recommend options to remedy 
the defects.  

• It is expected that the post holder will be able to undertake most small Grounds 
maintenance jobs unassisted. It is important for the job holder to use their initiative to 
identify tasks day-to-day and order their day to keep the site to a good standard 
throughout the seasons. 

• The Grounds staff are not directly responsible for any budgets/expenditure but should 
undertake activities mindful of the cost effectiveness of running and maintaining the 
school site. 

PERSON SPECIFICATION 

 

- Basic horticultural experience with some knowledge of plant and tree care.  

- Experience in building maintenance work would be advantageous 

- Be motivated and enthusiastic.  

- Ability to work alone and as part of a small team.  

- Friendly, approachable and professional approach to pupils, staff, parents.  

- Reliability and flexibility 

- Excellent attention to detail and high standards 

 

Qualifications  

Desirable:  

Level 2 in Horticulture / sports turf or equivalent.  

UK Driving license (including D1 category vehicles) 

 

Training  

Preparedness to undertake training and development, as required, particularly in relation to 
Health and Safety aspects of the role. 



 

Terms and Conditions Support  

Annual salary of £24,000 

Enrolment into the Schools’ pension scheme 

Holiday entitlement 25 days annually, plus bank holidays.  

Free lunches and refreshments during term time   

Free parking on site  

Employee Assistance Support Programme.  

 

Miscellaneous  

Candidates should note that all appointments are subject to a satisfactory medical disclosure, 
an enhanced check with the Disclosure and Barring Service and such other preemployment 
checks as the Schools are required to complete. 

 

  

 

 


