
Belmont School 
Kitchen assistant (Part-time) 

Belmont School is an independent weekly boarding and day school for children aged 3 to 16.  The School 
is pleasantly situated in 65 acres of the Surrey Hills between the villages of Abinger Common and Holmbury 
St. Mary, with easy access to the A25.   

Belmont School is committed to safeguarding and promoting the welfare of children and expects all 
staff to share this commitment. 

This job description describes the practical purpose and main elements of the job. It is a guide to the 
nature and main duties of the job but is not intended as a wholly comprehensive schedule. 

Department: Catering 
Responsible to: Chef Manager and Bursar 
Responsible for (staff): None 

Job Purpose: 
To help with preparation and service of ‘match tea’ offered to both parents and pupils of Belmont and 
visiting Schools following friendly sports fixtures.   

Normal hours of work will be three afternoons a week (Tuesday, Wednesday, and Thursday) between 
2.30pm -4.30pm during school term time (35 weeks a year).   

 

Duties and Responsibilities: 

• To help with the serving and preparation of food and refreshments for parents and pupils for 
afternoon ‘match teas’.  

• To prepare and set out the table for parents’ refreshments usually served in Main School 
building. 

• To serve pupils of Belmont and visiting schools with match tea in the dining room.  

• Tidy away and clear after pupils and parents’ tea (sweep the floor, wipe and disinfect tables 
etc.)  

• To help with washing up as required. 

• To work in compliance with Health & Safety Policy and Safeguarding principles (training will be 
given). 

• To assist in ensuring the department delivers the required level of service and food hygiene at 
all times.  

 

The position will require successful completion of pre appointment checks to include a successful 
outcome of an Enhanced DBS check for criminal convictions. 

Salary: £10 per hour, plus an additional allowance of £1.08/hour in lieu of paid holiday. 

Procedure for application 

Applications should be made using the form enclosed and forwarded to the Chef Manager, Belmont School, 
Feldemore, Holmbury St Mary, Dorking, Surrey RH5 6LH. knowotny@belmont-school.org  

Appointment will be subject to satisfactory written references, an enhanced DBS disclosure, confirmation 
of the right to work in the UK and a medical declaration being received. 

The appointment is a part time contract with a probationary period of three months. 
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