
 

APPOINTMENT OF LEARNING SUPPORT TEACHER 

 

Belmont School is committed to safeguarding and promoting the welfare of children.  The 

Learning Support teacher is expected to be committed to his/her responsibilities and 

requirements for safeguarding children and rigorous pre-appointment checks will be 

undertaken. 

 

Belmont School is an independent day, flexi and weekly boarding school for boys and girls 

aged 2 to 16.  Situated close to the town of Dorking in the Surrey Hills, Belmont enjoys a 65-

acre rural site enabling pupils to enjoy a vibrant, creative and wholesome school 

environment.  The school has two form entry per year group with class sizes no larger than 16 

pupils in the Prep School and 20 in the Senior School.  The Early Years is for pupils up to 

Reception class; the Prep School is for Years 1 to 6 and the Senior School is for Years 7 and 

above.  The school day runs from 8.30am to 4.30pm, Monday to Friday with weekly or flexible 

boarding available from Sunday evening to Friday evening. 

In response to demand and in order to build upon our current success, Belmont is expanding 

its age range to Year 11 over the coming years, beginning with the first Year 9 cohort in 

September 2020 and growing incrementally with the first Year 11 cohort taking their GCSE 

examinations in the Trinity Term 2023.  Currently we teach both ISEB Common Entrance and 

Scholarship level in Year 8 and intend to continue this practice for as long as this is 

considered to be most advantageous to the pupils. 

 

Candidates should visit the school’s website www.belmont-school.org 

The successful candidate may be required to teach individual pupils or small groups across the 

age range although experience in the senior age range would be a significant advantage.  

There are two designated learning support rooms where individual and group lessons take 

place and the school currently has two part-time learning support teachers and an Early Years 

specific SENCo.  The Learning Support teachers work closely and in liaison with the full-time 

class and subject teachers. 

This post would suit someone who has a Level 7 qualification or who is working towards a 

Level 7 qualification and who would, in time and with appropriate training, like to assume the 

role of Head of Learning Support. 



The post is part time and hours can be worked in a flexible manner.  It is envisaged that over 

time, the role may increase in response to requested deployment of current staff over the 

coming years.  The salary will be paid by the school and will depend on experience and 

qualifications; 

The successful candidate will be engaged in the following activities: 

TEACHING AND LEARNING 

• Preparing effective support lessons for designated pupils demonstrating an awareness 

of the demands of the curriculum as it impacts upon each of your pupils; 

• Implementing all IEPs, reports and information prepared internally and by external 

professionals; 

• Identifying and adopting the most effective teaching approaches for your pupils and 

keeping abreast of contemporary educational issues; 

• Taking responsibility for your teaching area ensuring that it remains a facility 

conducive to high quality education; 

• Liaising with other staff about your pupils; 

• Ensuring that you are complying with relevant school policies; 

• Utilising ICT where appropriate to enhance your teaching and develop cross-curricular 

links. 

RECORDING AND ASSESSMENT 

• Setting targets to raise achievement for each of your pupils; 

• Continuing to develop an understanding of learning needs in order to raise 

achievement among pupils; 

• Maintaining appropriate attendance and assessment records; 

• Writing reports as part of the formal report writing cycle.  Reports are required twice 

per year per pupil. 

STANDARDS AND QUALITY ASSURANCE 

• Supporting the aims and ethos of the school; 

• Setting a good example in terms of dress, punctuality and attendance. 

• Upholding the school’s behaviour code and uniform rules. 



• Participating in INSET and undertaking appropriate further training as necessary as 

part of the professional development programme.  

• Attend team and staff meetings as required. 

• Take part in the appraisal cycle for all staff 

 

OTHER DUTIES AND RESPONSIBILITIES 

• To liaise with colleagues with regard to resource management; 

• Work as part of the staff team and be an interested member of the Common Room. 

• Share any specific areas of expertise, which would be beneficial towards the running, 

or development of the school. 

 

PERSON SPECIFICATION  

Please note that NQTs are not suitable for this post. 

A qualified and experienced teacher with experience in teaching children with special needs:  

ideally you will have specific qualifications in dealing with SEN pupils and a Level 7 

qualification would be a distinct advantage; 

An ability to communicate effectively with children, parents and staff; 

Good ICT skills and familiarity with using ICT as necessary both for teaching and learning, and 

for reporting to parents; 

Enthusiasm and willingness to contribute to the life of a busy school; 

A sense of humour and the ability to work as part of a team; 

A person suitable for working with children.  Belmont is committed to promoting and 

safeguarding the welfare of children in all areas of school life; 

Factors which are not taken into account in the selection procedure include the applicant's 

skin colour, race, nationality or ethnic or national origin, religious faith, area of residence or 

socio-economic group.  Our desire is to encourage applications from a diverse range of 

backgrounds as possible;   

 

 

 

 



HOW TO APPLY 

 

• Applicants are asked to complete an application form and to enclose a handwritten 

letter of application addressed to the Headmistress.  

 

• Applications should be scanned and submitted electronically no later than 9.00am on 

Thursday 28th November. 

 

• The successful candidate must be able to satisfy the School’s health requirements and 

a confidential medical declaration is required.  

 

• Interviews will be held at the School shortly after the closing date. Shortlisted 

applicants will be invited to the School for interviews and will also have the 

opportunity to see the department, meet the staff, and demonstrate their teaching 

skills in the classroom.  

 

• Proof of the candidate’s suitability to work in the UK will be required prior to 

interview. 

 

• The appointment is subject to two references, one of which must be from the most 

recent employer. A DBS check is required and references will be taken up prior to 

appointment.  A declaration of health will be required plus evidence of the 

candidate’s right to work in the UK. 

• There is flexibility in respect of the starting date but it is envisaged that the 

successful candidate will be in post by September 2020 at the latest and ideally before 

that date. 

 

 

 

 


