
 

Friends of Belmont 

Treasurer Position 
 
 

 
FOB Bank Accounts 

The Treasurer is responsible for managing the FOB bank accounts: one every 
day and one saver account.  They will note all transactions and allocate the 

credits/debits to an appropriate category e.g. ticket sales or wine purchase.  You 
will be responsible for the payment of all invoices relating to the FOB as well as 

for making all donation payments to Belmont School. 
 

Events 
Prior to an event the Treasurer will need to order and collect a suitable float to 

facilitate cash payments to, for example, a bar.  For the Christmas Fair you will 

need to provide floats for all the non-professional stalls e.g. Secret Santa. 
 

You will be required to refund any appropriate expenses relating to an event 
upon receipt of a completed expenses claim form. 

 
After each event all cash needs to be counted and banked.  Once banked it will 

need to be allocated.   
 

After each event you will need to provide a profit and loss account for all 
committee members and compare it with that of the previous year. 

 
Annual Return 

The FOB accounting year runs from 1st September - 31st August.  An Annual 
Return may require you to upload a set of accounts.  This will only be the case 

if the turnover is in excess of £30,000 which tends to only happen during a Ball 

year.  The Annual Return will also require you to ensure that all the Committee 
members details are up-to-date.  You will be able to follow the format of previous 

years for this. 
 

Irrespective of whether you are required to upload a set of accounts you will be 
required to create a set-in readiness for the AGM. 

 
AGM Treasurer's Report 

At this meeting you will provide a written report of all income and expenditure 
for the accounting year.  You will also compare takings for each category with 

that of the previous year. 
 

You may wish to draw the Committee's attention to such things as an event's 
profitability over time to see whether the selling price needs to increase in line 

with costs.   

 
 


